
Constitution of the Stutton Village Hall charitable trust 
The following has been taken from the original lease agreement between SSOB and Stutton 
cum Hazlewood Parish Council dated 1st September 1951, with a small number of additions to 
assist the process of formation of a new management committee and for clarity. It is 
considered to be a faithful translation of the original document and forms the basis for the 
constituting of a management committee to take forward the interests of Stutton Village Hall on 
behalf of the community. 
Trust 
The premises and building is to be held upon trust for the purposes of physical and mental 
training and recreation and social moral and intellectual development through the medium of 
reading and recreation rooms, library lectures classes recreations and entertainments or 
otherwise as may be found expedient for the benefit of the inhabitants of Stutton cum 
Hazlewood and its immediate vicinity without distinction of sex or of political religious or other 
opinions. 
Committee of Management 
The Trust will be managed and controlled by a Committee of Management. The Committee 
must not have more than 15 elected members who represent an organisation in the parish. 
One Committee Member must represent Stutton cum Hazlewood Parish Council. In addition, 
the Committee can have up to 6 extra co-opted members who represent the parish but are not 
represented by any organisation. 
Although not stated in the original constitution, co-opted members must only be appointed at a duly 
constituted meeting of the management committee. 
Not stated in original constitution but proposed as a practical means of ensuring best practice etc. 

An Annual General Meeting (AGM) must be held every January. One weeks notice must be 
given and advertised in conspicuous places where all inhabitants of the parish of Stutton cum 
Hazlewood (18+) will reasonably be able to view. If the AGM is not held in January then it 
should be held as soon as practicably possible after the month of January. 
All members elected and re-elected at each AGM – (i.e. all members of the Committee shall 
retire annually at the AGM). 
The number of members who form a quorum is one third of the total number of Committee 
Members (and not less than 3 Members in total). A quorum is required to make resolutions. 
Every organisation entitled to appoint a Committee Member at the AGM shall appoint the 
successor in the month before the AGM. The existing Committee Member will retire at the 
AGM and be replaced by the successor.
If an organisation who is entitled to appoint a Member of the Committee ceases to exist or fails 
to appoint a Committee Member in the month before the AGM, then the AGM will decide in 
what way if at all a Committee Member vacancy should be filled. 
If a casual vacancy arises i.e. by death, resignation or removal, the position shall be filled by 
the organisation that the member removed by casual vacancy belonged to. The position can 
be co-opted immediately by the Committee until the next AGM, whereby the co-opted 
Committee Member will retire at the AGM and be re-elected as per the normal procedures. 
If a new organisation is formed in the parish with aims of a social, recreational or educational 
character in line with the Trust’s requirements, then the Committee has the power of 
Resolution to appoint an additional member of the Committee. This Resolution must be 
passed at a meeting where not less than two-thirds of all the members of the Committee 
(including co-opted members) vote in favour of the Resolution to allow the new organisation to 
appoint an additional member of the Committee. The total number of Committee Members can 
therefore be increased under this condition. 
The proceedings of the Committee shall not be invalidated by any vacancy among its 
members or by any defect in the appointment or qualification of any member. 
The Committee can alter Rules and Regulations regarding conduct of business and for the 
summoning and conduct of its meetings in particular with reference to: 



• The terms and conditions that the premises may be used for e.g. entertainment, meetings, 
social gatherings, and other purposes and the associated chargeable fee (if any). 
• The appointment of an Auditor, Treasurer and other unpaid officers as is considered 
necessary and the terms of office. 
• The appointment and dismissal of any paid officers as necessary. 

Purpose of AGM – 
• To Receive Report and Accounts of the Committee. 
• To accept resignations of members of the Committee. 
• To elect up to 14 members of the Committee. 
• To decide in what way if at all a Committee Member vacancy should be filled if one arises. 

Committee Matters 
All payments in respect of the property both payments in and out should be made from a 
single bank account. This shall be either the Stutton cum Hazlewood Parish Council or a 
Charitable Trust bank account.
The Committee is responsible for the following items: 
• Repairing the premises, 
• Providing sufficient buildings insurance, 
• Providing sufficient contents insurance for the furniture and effects, 
• Paying rent to the landlord, 
• Paying salaries of paid officers and other outgoings, 
• Providing furniture, games, books, newspapers, periodicals and other literature and means of 
recreation and otherwise for the upkeep and improvement of the premises, 
• The Committee will ensure sufficient funds are available to meet all necessary expenditure, 
• The Committee will provide the tenants with sufficient funds to meet all necessary 
expenditure as the tenants may be liable for and shall keep the Committee indemnified against 
all liabilities, 
• If the majority of the Committee vote in favour of raising a monetary advance; through 
mortgage or other means, (with the consent of the Charity Commissioners) then the premises, 
(full or part), can be used as security for the purposes of maintaining, extending or improving 
the existing premises (full or part), or erecting any building for the work carried on therein and 
may continue to repay in whole or part any existing mortgage or charge on the premises, 
• If the majority of the Committee vote in favour to discontinue to use the premises in whole or 
in part for the agreed purpose, e.g. on the grounds of expense or is otherwise necessary, then 
the Committee must call a meeting which: o All inhabitants of Stutton cum Hazlewood parish 
aged 18+ are invited to attend, 
o Fourteen days notice must be given and advertised in conspicuous places on the premises 
as well as in a newspaper that circulates in the parish, 
o The notice must state that a Resolution will be proposed,  

o If at the meeting the majority of the parishioners confirm the decision to discontinue to 
use the premises in whole or in part, then, (with the consent of the Charity 
Commissioners), the whole or part of the premises can be let or sold. All monies arising 
from the letting or selling of the premises shall either: a) be held on trust to purchase 
another premises which is approved by the Committee or 
b) be held on trust to be used for the benefit of the inhabitants on the parish (as approved 
by the Charity Commisioners) 



c) if the monies are to be held on trust as per (b) then the money shall be invested in the 
name of the charitable trust and any income can be accumulated or reinvested. The 
resulting income can be used for any purpose for which the income of the premises may 
be properly applied. 

• No alterations to the premises can be made without the landlord’s prior written approval. 
• The premises in whole or in part cannot be reassigned without the landlord’s prior written 
approval. 

Election of officers
Chairman and vice-chairman 
At their first ordinary meeting in each year after the annual general meeting, the management 
committee shall elect a chairman and may elect a vice- chairman of their meetings. The 
chairman and vice-chairman remain in office until their respective successors are elected. 
Secretary and treasurer 
The management committee shall appoint a secretary and treasurer and may remove them 
from office at their discretion. The offices may be held by: 
• members (who must not receive any reward for acting) or 
• other suitable persons (who may be employed upon such reasonable terms, including terms 
as to notice, as the management committee think fit). 


